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Welcometo the AdlerGraduateSchoo(AGS).ThisFacultyHandbookprovidesfacultymembers with
informationconcerninghe policies requirements and programsof the School Faculty members
shouldbecomefamiliarwith the information containedin the FacultyHandbookand shouldretaina
copyfor generalreference. Facultymembersshouldalsolocatethe combined Catalog/Student
Handbook (click the link) tdhelpsguidestudents staff and facultghroughsuccessfuparticipationin
the School'programsandoutlinescurriculumand courserequirements coursedescriptionsand
the personnel manual

Alfred Adler(18701937),an Austrianphysicianpne of the pre-eminentpsychiatristof the 20th
Century,andanoted opponentof Adolf Hitler, taughtthat the mentalhealthof individuals,
families,andorganizationssinextricablylinkedto the healthof society.Dr. Adlerdevelopeda
theoryknownaslindividualPsychologyEachpersonisviewedasan indivisiblewhole asopposedto
abeingwith distinctseparationbetweenmind andbody. Itis the School'sonvictionthat healthy
livingcomesfrom acceptingoneselfand othersasequals and continuallybalancingoersonalstriving
with the commongood.Thus throughout! D {pfdgramsfaculty, staff, andtudentsare
encouragedo live andteachthe conceptof equality,to offer encouragementto be cooperative to
overcomeselfcenterednesandto makemeaningful contributionsto society. Theadvancemenbf
theseconceptssthe cornerstoneof AG®mission.

Assuch,the visionof the AdlerGraduateSchoolsto helpindividuals families,and organizationdind
fulfillment in contributingto the commongood.FordecadesAGSnternsandgraduateshavehelped
thousandsof low- incomefamiliesandother communitymemberschangetheir livesfor the better.
Theyhavedonethisin community agenciesprivate practices schoolshospitals,andclinics.

History of the School

TheMinnesotaAdlerianSocietywasfoundedin 1967andwasinspiredby the work of Dr. Rudolf
Dreikurs. TheSocietybeganin the TwinCitiesareaasa smallmovementto introduce Adlerian
conceptsto the communityandprovidepracticalideasfor parenting. Withintwo years the Society
wasmarkedby broadpublicexposureandenthusiastiozolunteerism.Initially a part of the Society,
the Schoolwasstarted by a group of professionalgledicated to teachingthe practiceof Alfred
Adler'séindividualPsychologep €

OnMay 25,1969,the Schoolvasseparatelycharteredandbeganofferingcoursesasthe Alfred
AdlerInstitute of Minnesota(AAIM),anindependent501(c)(3)ax-exemptorganization. TheAlfred
Adler Instituteof Minnesotaoffered coursedor graduatecreditbeginningn 1972and coursework
for graduatedegreesbeginningn 1977. In 1998the Institute changedts name to the Alfred Adler
GraduateSchoolAAGSand,in 2004,the SK 2 2rar@edvasfurther simplifiedto the AdlerGraduate
School(AGS).
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TheAdlerGraduateSchoois a selfsupporting,non-profit organizationrdedicatedto fulfilling its
commitmentto providingqualityeducation clinicaltraining, researchand publicserviceto the
communitiesof this region. Severafactorscontributeto the School'siniqueness.The
organizationgrewout of arecognizeccommunityneedfor assistancén the developmentof more
effectiveparentingskills. AG$Ssubsquentgrowth hasresultedfrom anon-goingeffort to address
avarietyof educationaheedsin the TwinCitiesarea includingclassesor prospectiveand
practicinghumanservicegprofessionalseducators andprogramsfor the public. Today AGSsa
widelyrespectedgraduatelevelinstitution, dedicatedto preparingstudentsfor awide varietyof
professionalolesandchallenges.

TheSchool'practitionerbasedfacultyconsistof carefullyselected experiencedpracticing
therapists counselorsandeducatorswho haveademonstratedalent for inspiredteaching.
Facultymemberssharea commitmentto enhancinghe effectivenesof the humanservices and
educationprofessiongdy providingexceptionalearningopportunitiesfor students.Faculty
membeia Workis guidedby the idealsand philosophyof IndividualPsychology Facultymembers
arecommittedto makingtheir communitya healthierplacein whichto live.

Thefocuson field-basedexperientiallearning,with a strongandcarefullysupervised
internshipcomponentandan emphasion the integrationof theoryandpractice (enablingthe
studentto applywhatis beinglearnedduringthe educationalprocess), resultsin significant
clinicalcompetence.ThiscompetencehelpsAGSyraduatesasthey seekopportunitiesin the
humanservicefields,both locallyandbeyond.

TheAdlerGraduateSchoobffersaMasterof Arts Degreein AdlerianCounselingnd Psychotherapyvith
majorsin sixdifferentemphasisareasandcertificatesin three areas. AGSturriculumpresentsa broad
spectrumof currenttheoriesof psychologywith an emphasisn Adlerianprinciples.

Vision
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Core Values

Quality Education

1 Adlerian Principles

1 Diversity

1 Institutional Sustainability
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Key Contact Information and Roles
CONTACT INFORMATION

Staff Information

Name

ContactInformation

Dr. Jeffrey Allen
President

jeffrey.allen@alfredadler.edu

Phone612-767-7048

KathyBengtson
Vice President for Finance & Administration

katherine.bengtson@alfredadler.

edu Phone612-767-7068

Allison Zapata
HR and Executive Assistant

Allison.zapata@alfredadler.edu
612-767-7075

Dr. Meg Whiston
Director of Student Success Services

Meg.whiston@alfredadler.edu
Phone:612-767-7096

Christina HillpipreFrischman
Director of Admissions

christina @alfredadler.edu

Phone612-767-7055

JeanetteMaynardNelson
Director of Financial Aid

jeanette@alfredadler.edlPhone612-

767-7043

DebbieVelasco

registrar@Alfredadler.edu

Registrar Phone612-767-7064
NikkiMarchand nikki.marchand@alfredadle
Librarian r.edu Phone612-767-7063
EarlHeinrich earl@alfredadler.ediPhone612-

Media Center Coordinator

767-7049

Laurencid-echuga
Director of Information Technology

laurencio.lechuga@alfr
edadler.eduPhone:
612-767-7058

Trinidad Martinez
Information Systems Administrator

Trinidad.martinez@alfredadler.edu

Phone: 612767-7056

Ev Haas
Director of Alumni Relations/ Coordinator Adler Institute

ev@alfredadler.edu
Phone: 612767-7044
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include facilitation of program class scheduling and faculty course assignmentsy &aqétvision,
facilitation of new faculty hiring, facilitation of program curricular change proposals, and
troubleshooting student issues and concerns.

Name

Role

Phone Number

Solange Ribeiro

Core Faculty and Director of Accreditatiand Institutional
Effectiveness

2052437162

Nicole Randick

Director of Assessment and Online Learning | Core Fa|

Nicole.Randick@
Ifredadler.edu

CraigBalfany Directorof the Art TherapyProgramand Studio 612-767-7059

Richard Close Directorof the AdlerianEducationProgram 612-767-7051

Jean Budge Interim Directorof the Marriageand FamilyTherapy 612-767-7098
Program

AmyFoell Directorof the SchoolCounseling’rogramand Service 612-767-7065
Center

Jamie Hedin Directorof the Mental HealthCounseling’rogram 612-767-6875

Rashida Fisher Directorof the Co-OccurringDisordersProgram 612-767-7062
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Administration & Operations———

Adler Institute for Ev Haas ev@alfredadler.edu 612-767-7044

Continuing Education

Admissions, Marketing, |Christina Hillpipre | christina@alfredadler.edu 612767-7055

and Recruiting Frischman

AlumniAssociation EvHaas ev@alfredadler.edu

Appeals Financeor Kathy Bengtson | katherine.bengtson@alfredadler.edu | 612-767-7068

BusinesfRelated

Booksfor Courses Nikki Marchand nikki.marchand@alfredadler.edu 612767-7063

Building Maintenance, | JimJagodzinski jim.jagodzinski@alfredadler.edu 612-767-7069

temp, repairs

CareerServices Meg meg.whiston@alfredadler.edu 612-767-7096
Whiston

Donations/ Giving Jeffrey Allen jeffrey.allen@alfredadler.edu 612767-7048

Drops& Adds Debbie \lasco registrar@alfredadler.edu 612-767-7064

FinancialAid JeanetteMaynard | jeanette@alfredadler.edu 612767-7043
Nelson

Grades, attendance Debbie Velasco registrar@alfredadler.edu 612767-7064

Graduation Meg Whiston meg.whiston@alfredadler.edu 612-767-7096

Library NikkiMarchand nikki.marchand@alfredadler.edu 612-767-7063

MediaCenter EarlHeinrich earl@alfredadler.edu 612-767-7049

OfficeSupplies Ray Li ray@alfredadler.edu Email only

Online Education Nicole Randick Nicole.randick@alfredadler.edu

Payroll/Invoices AllisonZapata payroll@alfredadler.edu 612-767-7075

RoomAssignments/ Debbie Velasco debbie.velasco@alfredadler.edu 612767-7064

Scheduling

SONIS Laurencio laurencio.lechuga@alfredadler.edu 612-767-7043
Lechuga

Student Association Meg Whiston meg.whiston@alfredadler.edu 612-767-7096

Student Concerns Meg Whiston meg.whiston@alfredadler.edu 612-767-7096

Technology Laurencio adlerit@alfredadler.edu 612767-7058
Lechuga

WebsiteUpdates Caitlin Leinberger | caitlin.leinberger@alfredadler.edu 612-767-7094

Writing Support Writing Center writingcenter@alfredadler.edu 612767-7067
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Academics

adlermoodle.com Trinidad moodlesupport@alfredadler.edu 612-767-7095
Martinez

AllFaculty Group Rashida Fisher | Rashida.risher@alfredadler.edu

Appeals Jeffrey Allen JeffreyAllen@alfredadler.edu 612-767-7048

Student Learning Nicole Randick Nicole.Randick@alfredadler.edu

Outcomes Assessment

Extensiorrequest Course
Instructor

Institutional Review Solange irb@alfredadler.edu

Board (IRB) Ribeiro

Internship issuesArt Erin Rafferty erin.rafferty-bugher@alfredadler.edu | 612-767-7061

Therapy Bugher

Internship issues Erin Rafferty erin.rafferty-bugher@alfredadler.edu | 612-767-7061

QVHC

Internship issuesCOD Teresa Eakman | teresa.eakman@alfredadler.edu 612-767-7057

Internship issuesMFT Jean Budge jean.budge@alfredadler.edu 612-767-7098

Internshipissues Alicia Jacobsen | alicia.jacobse@alfredadler.edu 612-767-7065

SchoolCounseling

ProgramPlanning ProgramDirector | SeeProgramsection

Program Adlerian Studies| Richard richard.close@alfredadler.edu 612-767-7051
Close

Program Art Craig craig.balfany@alfredadler.edu 612-767-7059

Therapy Balfany

Program Clinical Jamie jamie.hedin@alfredadler.edu 612-767-6875

Mental Health Hedin

CoOccurringDisorders | Rashida Fisher | rashida.fisher@alfredadler.edu 612-767-7057

Program Marriage& Jean Budge, jean.budge@alfredadler.edu 612-767-7098

FamilyTherapy Interim Director

Program School Amy Foell amy.foell@alfredadler.edu 612-767-7065

Counseling

Student Learning Program Director

Outcomes or Nicole Randick

Syllabusquestions, Program See Programs section

revision Director
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East 78Street, Richfield, Minnesota, 55423; phone: &&@1-7554.

The School is governed by a Board of Directorsaaimiinistered by a professional staff, including the

President, Vice President for Finance and Administration, Director of Admissions, Faculty Program

Directors, Director of Admissions, Registrar, Director of Student Success Services and Director of

Financal Aid.

Minnesota Office of Higher Education Required (Registration) Disclosure Statement:

4! Rt SNJI DN} RdzZ 6§S { OK22f Aa NBIA&AGSNBR 6AGK GKS arayySazidl h¥TFAOS
Minnesota Statutes sections 136A.61 to 136A.71. Registration is natradorsement of the

institution. Credits earned at the institution may not transfer to all other institutions."

Diversity Statement

The Adler Graduate School is founded on the belief that all people are accepted and respected for their
differences. As paiof this commitment, AGS has adopted the Cultural Competency Continuum
developed by Kikanza Robins (State of Minnesota Mental Health). With this framework and its
descriptors as a guide, AGS will grow continuously through behaviors and activitiesrthdatgiand
enhance higher learning among all its members. These behaviors and activities will be characterized by
multi-versity, sensitive awareness, including categories of race, color, national origin, ancestry, sex,
disability, religion, age, sexual entation, veteran status, marital status, creed, status with regard to
public assistance, socioeconomic class, continuingasdessment, and the flexibility to include

linkages with minority communities.

Annual Course Schedule

Courses are scheduled ori2month, rotating basis. Faculty will be contacted to indicate days they

are unavailable for courses being taught. The annual schedule is available on the registrar page of the

AGS website. Schedules are reviewed and confirfnenths prior to each term and before being

sent out to students. Once the schedule is set, changes cannot be made. If a faculty member finds that
the dates no longer work, they should notify the Registrar or Program Director assigned to the specific

course and an alternate plan will be mutually reached.

¢ K $rojéctedannual course schedudean be found

http://alfredadler.edu/services/registrar/2018 9-academiecalendar

Class Attendance
** This statement should appear in the standard attendance section of each course syllabus. **
8
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Since courses are structured according to an intensivewiek format, regular and punctual

attendance is of prime importanc&tudents are expected to attend all class meetings. When a student
is unable to attend class, it is a courtesy to notify the course instructor in advance usingntiea

phone information provided at the end of this syllabus.

Most courses are divideidito nine units. One unit is equal to one evening class session, ¥z of a weekend
day session, one unit/ posting in an online class or, roughly, 3 ¥ hours of class time. If a student misses
more than 2 class units, the decision whether to allow a gradesaeia retake is left to the discretion

of the instructor. Students who miss four class sessions will automatically receive a grade of NC for the
class and are expected to retake the class.

In online classes, the student fulfills the class session obyribmplying with posting and other
submission deadlines.

LG Aa (KS AyadNuzOd2NDa LINBNRIFGAGS (2 Ftft2¢ 2N y24 Ftt2g6 YI 1S dz
grade based on missed class sessions.

Questions or appeals about the implementation oé thttendance policy may be directed to the
Program Directors or the Registrar

Effective January 1, 2012

Class Meeting Times

Classes are scheduled to meet the needs of working adults through the design of a uniguesdive

format (plus two weeks foriiial assignments) for most courses. Classes generally meet on weeknights
and weekends; see class schedule for details. Daytime sections are occasionally offered for some
courses. Online courses follow the same fiweek format (plus two weeks for final agesments) and

are conducted asynchronously according to a standard online syllabus, based on nine units of study. Go
to www.adlermoodle.confor more details.

Tomeet accreditatiorrequirements set by the Highr Learning Commission, we all need to be mindful
of the length of classroom instruction students receive. In addition, while some students are happy to
go home early, others are eager to receive all the instruction for which they have paid. With this in
mind, please make sure you always adhere to the following schedule:

Weeknight classes: Class starts at 6:15 and ends at 9:30 PM, with tmonu breaks.

Weekend classes: Class starts at 8:30 AM and ends at 4:00 PM, with-wioui@ breaks in the

morning, two in the afternoon, and 1 hour for lunch. If the instructor and all students agree to reduce
the lunch period to 30 minutes, this can Bene,and the class can end at 3:30 (no less than 30 minutes
for lunch is permissible). Similarly, instructorslastudents may collectively decide to have the class
start at 9:00 AM, in which case the class will end at 4:30 PM.


http://www.adlermoodle.com/
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Weekend days must be comprised of t&@5-hour instruction sessions.

Clinical Instruction: Field Experience classes meet from 6:13.5FM or from 9:00 AM to 12:00 PM
with one 10minute break.

Course Documentation

All information regarding students registered for a class can be found on SONIS. Fecoligrsare

to use SONIS formailing the class, taking attendance every class period, recording grades and final
grade. All information on how to use SONIS can be found in the SONIS Faculty Handbook. This is
available in paper or-enail by contactingdlerit@alfredadler.eduEach faculty member is assigned
personal login information forGNIS typically youmame (your email address) and a password.

Course Materials

Course Material Cost Limitations

In general, texts and purchased materials for any given course should not exceed $150 in total costs for
students. If projected costs exceed this level, please discuss with your program director.

Course Handouts

Course handouts should be submitted to thediian several weeks before the class and copies will be

YIRS F2N) Ot a&a YSYOSNRO® l'a Tl Odzf @ AYyO2NLIENIGS 4/ 2YLIyAz2y tI 3S5&¢
course packets will be eliminated.

Duplicating
Copies can be made in the copy machine room nextéoStudent Services Center. The faculty code for
the copier is 3815.

Desk Copy of Text
If facultymemberswish to order a desk copy of a text being considered for a course, contact the
librarian with information on the text and it will be ordered.

Suppot Equipment
There are many types of support equipment for faculty to use in the classroom. Please contact Tech
support if you need assistance.

Credit Hour Requirements

At Adler, a typical 8redit on campus course is comprised of 30 hours (2 crediigyaass time, 2
hours of outside work for each-tiass hour (60), and 45 hours for Special Project Time actjwitiésh
equalsl35 hours.

A typical online course is comprised of 18 hours of work per week (90 hourgbamalrs of Special
Project Time

10
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Developing, Revising, and Submitting Syllabi
The goal is to develop syllabat possess:

1 Clear learning outcomes that are sequenced with respective program outcomes

1 Clear assessment techniquémat allow students to demonstrate their proficiency with the
assigned course outcomes.

1 Current, relevant, andosteffectivetextbooksthat are clearly integrated into the fabric of the
course.

Each course has a Master Syllabus. Faculty are expected to teach from the master aplihthes
syllabus has undergone a systematic review and been revised.

Updated Master Syllabus will be cataloged.

The syllabus template can be found at adlermoodimg¢link to the Faculty Success Forum.

Grading

AGS students are expected to maintain a high level of academic achievement. Prior to graduation, a
student is required to demonstrate basic competence in all areas of sTigfacilitate this

competence:

Faculty members are expected to review and update handout materials annually.

Faculty members must declare their grading policies verbally and in writing during the first session of
each course, including their criteria for all letter grades, whether lateeps are graded according to

the same guidelines as papers submitted on time, etc. Grading policies must be included in each course
syllabus, or otherwise distributed in writing during the first class session of each course.

Students are expected to subincourse assignments by the date established by the instructor. In most
cases (not all), students have two weeks from the date of the last class to complete assignments.
Extensions must be formally requested and approved by the instructor using the exterguest

form. The extension request forms are then submitted to the Registrar.

Grades must be recorded on SONIS. When grading is firestiethe! D{ Q wS3IA &G NI NJ Ydzad 6S y20AFASR
so that theRegistrarcan make the grades final. Every faculty member should have a copy of the SONIS
Faculty Manual. Contact tHeegistratto obtaina print or email copy.

11
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Faculty members are required to return all course assignments with written feedback and grades
within two weeks of the due date for specific assignments. If this expectation cannot be met, faculty
members are expected to formally request a grading extension from their respective program director.
If granted, students affected will be informed of the extemsperiod.

When grades are submitted foraurse a faculty member must be able to demonstrate that alll

assignments turned in by students have been reviewed and graded. That is, all assignments that can be

graded will have been graded. Theinstructotvii y 20 0SS LI AR dzyGAt | ff adGddzRRSyidaQ aaAadayyvySyid
reviewed and a letter grade is submitted, indicating completion of the course or a request for extension

KlIa 0SSy TA{SR® | ydzidzadt OANRBgd¥a Gl yOSa YiFe 68 FLWSHESR G2 ! D{Q

Students will datedte assignments when submitted. Based on the submission date, an instructor will

generally submit a grade within the same twm@ek timeframe that applies to course assignments

submitted on time.

If a student completes assignments after grades have beemiidu by her/his instructor, and those

FdaA3yyYSyida NB y20 AYYSRAIFIGSt@® 3INIRSRZ | 3INIRS 2F dLkté oLyO2YLXH
recorded.

Grading System
Traditional letter grades are given for most AGS courses, with a limited number of coursesezlaluat
a pass/no pass basis. The grading system is as follows:

Grade Point

Excellent 4.0

Represents outstanding performance; studel@monstrated perceptiveness in dealing with materials and
course expectations.

Good 3.0
A high level of awareness of tlsabstantive nature of the course; student demonstrated ability to achieve
course expectations.

Minimally Acceptable 2.0
Reflects minimal graduatievel performance.

R Retake No effect on GPA

Quality of student work does not meet minimum course criteggduse student has an exceptional condition

that effects their ability to complete; however, upon repeating the course, there is a strong likelihood of meeting
the course criteria.

| Incomplete  No effect on GPA
Indicates that the requirements of theourse are not completed and that a student has a written extension
contract with the faculty member.

P Pass No effect on GPA
12
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P In Process No effect on GPA
Indicates that work satisfying an incomplete grade has been dtdmirto the instructor and a grade is pending.

w Withdraw No effect on GPA
Indicates the student officially withdrew from the course by completing and submitting a written request and did
so during the specified time frame (refer to the Refund Policy).

NE Never EnrolledNo effect on GPA
Withdrew in good standing before the first hour of the course.

NC  No Credi.O (effective 10/1/13)

{GdzRSyiGa YILe 068 AadadzSR I 3ANIRS 2F dab2 / NBRAGE 2yte AF YSSiAy3a lFye 2F
1 Did not attend clasand/or did not properly notify the Registrar of a withdrawal.
1 Missed numbers of class periods more than School course attendance policy.
1 Plagiarized work for the course.

If an incomplete remains unresolved 45 days after the last class meeting (notsigament due date) and an
agreed upon extension has not been arranged by the student and instructor, the incomplete turns to NC, and the
course must be repeated. Generally, refunds are not issued for NCs.

A/W  Administrative Withdrawal
Indicates the sident performed in a manner justifying administrative withdrawal A decision on refund will be
made on a casby-case basis.

AU Audit / no credit

A/N  Class null and void

Oral Examinations

AGS will conduct one oral examination that covers Adlerian and general knowledge bases, as well as

GKS alaisSNnRa tNeraSoio ¢KS OKFANLISNE2Y YR NBFRSN) F2NJ G6KS al &ai SN
The oral exam will take place after the chairpersas pproved the final paper, the reader has read

the paper, and the final paper has been submitted and approved by the Writing Center.

Procedure: Oral examinations will be 90 minutes in length. In general, 45 minutes will be focused on
knowledge andagp A OF G A2y 2F ! Rt SNAlIY t aelOKz2ft238 YR np YAydziSa sAtt o06S T2
Project.

Substitute Instructors

Faculty members are responsible for securing their own substitutes. Please contact the

Program Director for the respective course and discuss them the list of assignable faculty. Please
consult the Faculty Directory for telephone numbers and/or email addresses for persons you wish to
contact. Please use the substitute form in Appendix A.
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Syllabus Deadlines & Paperwork Statement

Students coritually share their frustration that the syllabi on the website for the upcoming term are
not always current. To ensure that students have the syllabus that will be used in the course for which
they are registering, please submit your syllabus to the Ragisy the time registration opens. The
receipt of the current syllabus will indicate your agreement to teach the course. All instructors are
expected to email the syllabus via SONIS or Moodle to the students registered in the course no later
than two weeks prior to the first class.

Please ensure that the following Paperwork Statement appears in section 8 of the syllabus for the
courses you are currently teaching:

As of July 1, 2018, printed copies of papers will no longer be returned via angileox system but
can be found in the Moodle companion page for the respective course.

Additionally, please make sure the syllabus you send to students two weeks prior to the start of class
addresses any peculiarities you have related to first and/drdiss attendance (which for online

classes translate as postings). Any practice which deviates from the formal AGS attendance policy must
be explicitly described in the attendance section of the syllabus and must beppreved by your

program director.

Writing in APA Style
All students are expected to write papers in APA format unless specifically stated otherwise by their
instructor.

All faculty members are given a copy of the APA manual, the Publication Manual of the American

Psychological Association, for reference. Use of APA formatting should be considered in grading papers.

Students are given examples of APA formatting in asép&ra R2 OdzySy & OFff SR aladsSNna t Nea2SOi
Guidelines availableere.

The mission of the Adler Graduate School Lipeard Robert G. Bartholow Media Center is to support
the teaching, service, and research functions of the School. The primary collections focus on the major
works of Alfred Adler and the theory and practice of Adlerian psychology.

The Adler Graduate ScbloLibrary collection consists of the following-site and online resources:

Adler Library General Collection

Searching for a book or video? Find books and videos in the Adler Graduate Schoobkibesay/
collection.
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Core Adlerian Collection
Searching for Adlerian works? Find works by classical and contemporary Adlerian scholars.

Professional Journal Collection

Searching for an article? Find professional articles and books through EBSCO and other online
resources.

American Psychiatric Association

Searching for ta DSM? Find the current version of the Diagnostic and Statistical Manual of Mental
Disorders (DSM), as well as journal articles and books.

Materials from Other Libraries

Studentsat the Adler Graduate School may be able to check out books from other libraries by securing
special borrowing privileges or using interlibrary loan.

The Master's Project Archive
Theses, pr@cts, and integrative papers written by AGS students.

You can also check out tikesearch Centefer more resources.

Faculty Ethics

Faculty are expected always to adhere to #ibics of their profession, as defined in the code of ethics
identified and selected by each individual faculty member. Those who fail to do so jeopardize their
appointment to the faculty of the School. In addition to their professional code of ethicg attee
SELISOGSR (2 IHREBNSE (G RDOD td36A08 yR (G2 !'D{Q LRfAOASE I yR
guidelines for faculty/student relations follow:

1 Oneto-one social contacts between faculty members and students are to be discouraged.

9 Faculty membersvill not, under any circumstance, be involved in sexual intercourse or other
sexual behavior, including touching breasts or genitals, with any student of the School unless a
relationship of such significance existed prior to the student's entering theranode.qg.
spouse).

1 Faculty members will not, because of potential misinterpretation, initiate hugging with
students. It is necessary to be sensitive to each student's readiness for physical closeness and to
the impact that such contact may have on the stat

9 Touching should be a responsible expression of feelings. When students initiate hugs, faculty
members are expected to be aware of their own motives and vulnerability to inappropriate
student behavior, and to be honest with themselves about the meaafrige physical contact.

Professional Contact outside the School between Faculty and Students:
10

LINE

O

w
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1 There will be no solicitation of students as clients by faculty members. There will be no
distribution of written materials such as handouts, business cardsamhures, nor will there
be verbal invitation or suggestions intended to generate a clientele. Students will not become
clients of faculty members until at least one year after that student has completed her/his work
at the School.

1 A faculty member wilhot conduct therapy with students during the time those students are
enrolled at AGS, even if the therapidient relationship predated the instructorstudent
relationship.

1 Any fieldwork by students in School programs, conducted under the supervisiacudtfy
members, should only be done with the prior approval of the appropriate Program Director.

1 Students have a right to know that no names or other forms of personal identification will be
used outside of class and that a request for specific confidtytiwill be honored, except as
below.

Freedom of Inquiry

The Adler Graduate School acknowledges and respects the rights of all individual students, faculty and
the public to engage freely in inquiry into all issues related to programs of the Schibohowi

restrictions on personal, religious, academic or professional convictions. As a further guide, the School
follows the Joint Statement on Rights and Freedoms of Students, revised in November 1992 and
endorsed by the American Association for Higherdation.

Intellectual Property

The Adler Graduate School (AGS) and its employees are often directly involved in the development of
copyrightable materials. In general, it is the tradition and policy of AGS to facilitate\aimin

relationship with its empyees as it concerns the development and use of copyrightable materials. As
such, in general, copyrightable materials developed for use at AGS, with or without the support of AGS
resources, may be freely and independently used by both AGS and by autldgusoalucers of the
copyrightable materials inside and outside of AGS. The primary exception to this pattern of use would
restrict persons who develop copyrightable materials under conditions 3, 4 and 5, from using those
copyrightable materials outside of3S if they are still performing professional services for AGS.

More specifically, instructors currently providing professional services on behalf of AGS may use
copyrightable materials developed under conditions 1 and 2 below as they see fit, but masenot
materials developed under conditions 3, 4 or 5 elsewhere until they leave AGS. An instructor who
leaves AGS' employ and is no longer providing professional services on behalf of AGS may continue to
use any curricula she/he has developed elsewhere,miigss of the conditions under which it was
developed. Likewise, AGS may continue to use this same curriculum after the instructor leaves the
institution.

Copyright
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When copyrightable materials are developed, the process and ownership/property intevidlsts
O2y¥2N) (2 2yS 2F GKS FTAOS O2yRAlGAZYA
vary based on whether or not copyrightable instructional materials are developed with the support of
AGS resources/compensation.

If copyrightablanstructional materials are developed with the support of AGS
resources/compensation, this support is provided independently of faculty rank. That is, standards
associated with this policy apply to both pdirne and fulltime employees of any rank, inclindg

faculty, staff, and administrators. Standards adopted by AGS are meant to be fair to both employees
and the institution, including standards related to AGS' compensation methods.

There are five conditions under which copyrightable materials may beéugexdc ownership/property
interests vary by condition. These conditions are:

1. Copyrightable instructional materials developed without AGS support or involvement
Copyrightable instructional materials belong to the author and AGS may use these tsdtetfe
I dzi K2 NR& +F64aSyO0S AT GKS YIFIGSNAIFItEa KFE@S 6802YS

2. Copyrightable instructional materials developed with minimal AGS support or involvement
"minimal” means use of AGS resources but does not include refmasdrom usual duties or
compensation for time specifically dedicated to production of materi@lepyrightable instructional
YEGSNALFE A 0St2y3a (G2 GKS FdziK2NE o6dzi ! D{ YI &
materials have become part of AGS A Yy A G NHzOG A2y L+t | OGABAGASED

3. Copyrightable instructional materials developed with substantial AGS support or involvement
"substantial" means some combination of institutional support, including release time from usual
duties or compensation for timgpecifically dedicated to production of duties; direct investment by
AGS of funds or staff; purchase of special equipment for project; and/or significant use of computing
resources. Copyrightable instructional materials belong to AGS, and the author exthyess materials
dzLl2y € SF@Aay3a I D{ AT GKS YIFIGSNARIfa KIFE@S 6802YS

4. Copyrightable instructional materials developed as an assigned duty related to employment or a
work-for-hire agreement; Copyrightable instrctional materials are the property of AGS and author
Y& dzaS GKSasS YIFIGSNAIFta dzalRy fSr@Ay3a ' D{ AT
instructional activities.

5. Copyrightable instructional materials developed with support from an outsidesspeThe

agreement with the outside sponsor will be considered in determining copyright and ownership rights
of the author and AGS. In any case, the copyrightable instructional materials developed with the
support of an outside sponsor may be used byhbibte author and AGS, regardless of their relationship
with one another.
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This policy has been established with the help of a policy statement implemented within the University
of Wisconsin System.

Effective November 18, 20@5urther clarified March 201l

Plagiarism Policy

Plagiarism is not tolerated at AGS. For purposes of AGS policy, plagiarism is defined as the use of
Fy230KSNI I dzi K2NRa ARSFAa 2N adldSySyida éoAGKz2dzi LINRLISNI @& |Oly26t SRIA
statements.

If plagiarism is documeat and confirmed, sanctions may include penalties up to and including

expulsion for students and termination for faculty members. The first instance of plagiarism will result

AY &l yOlA2yash2h yyONRIERMYE I NG RS /T 2 Nd corfipnsaiotyl 842 6 NYyAy3a € SGGSNE |
education concerning plagiarism. The second instance of plagiarism will result in a mandatory minimum

sixmonth leave of absence with compensatory requirements. The third instance of plagiarism will

result in removal from the school.

Toavoid plagiarism, you must give credit whenever you use:

l'y20KSNI LISNE2Y Q& ARSFAZT 2LIAYA2YS 2N GKS2NRET
Any facts, statistics, graphs, drawirgany pieces of information that are not common

knowledge;

T vd2dlGA2ya 2F Fy20iKSN edvbisz y Qa | O
f t I NFLKNFaAy3 2F Fy20KSNJ LISNBE2y Qa a
1 Ideas, quotes, or visual information from the World Wide Web

1
1
Gdz- £ &L121SYy 2N gNRGQ

R21Sy 2N gNRGGESY 62NRAT

Important concepts:

1 Common Knowledge facts that can be found in numerous places and are likely to be known by
a lot of peope. You do not need to document these facts. However, you must document facts
that are not known and ideas that interpret facts.

f QuotationcdzA Ay 3 a2YS2ySQa ¢2NRad 2KSy e2dz ljd2dSs LIXIFOS G4KS LI aal 3s
quotation marks, and document the souraecording to a standard documentation style.

§ Paraphrasgdzi Ay 3 a42YS2ySQa ARSI A o0dzi LldzidAy3d GKSY Ay @2dz2NJ 26y 62NRa
skill you will use most when incorporating sources into your writing. Although you use your own
words to paraphrase, yomust still acknowledge the source of the information.

Non-Discrimination Policy

The Adler Graduate School is an equal opportunity educator and employer. AGS does not discriminate
based on race, creed, color, national origin, sex, age, sexual prefemruieysical disability in the
employment of faculty or staff, the admission or treatment of students, or in the operation of its
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educational programs and activities. The School is committed to providing equal education and
employment opportunities in acedance with all applicable State and Federal laws.

Members of the Adler Graduate School (AGS) community have the right to be free from all forms of
genderbased discriminationAs required by Title IX, AGS does not discriminate based on gender in its
educational programs and activitieg\ll members of the campus community are expected to conduct
themselves in a manner that does not infringe upon the rights of othAfSS believes in a zero

tolerance policy for gendebased misconduct and encourages seovho believe they have been

subject to gendebased discrimination, misconduct, or harassment (including sexual violence and
sexual exploitation) by a student, member of the faculty or staff, or campus visitor or contractor, to
immediately report the iniclent to any of the individuals or offices listed below.

tKS {OK22f Q& +A2fSyO0S IyR {SEdzdf | I NraavySyid t2ftAade o6AyOfdzRAY3
Appendix B. For additional information, or a copy of the School's Violence and Sexual Harassment
Policy and discrimination/harassment grievance procedure, call the HR SpecialistZ6B1275.

Title IX Coordinator:
Katherine Bengtson, VP for Finance and Administratiatiierine.bengtson@alfredadler.e¢glu
612 7677068

Deputy Title IX Coordinator:

Dr. Meg Whiston, Director of Student Success Serviceg;whiston@alfredadler.edu612 7677096
Adler Graduate School

1550E. 78th St.

Richfield, MN55423

OR

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Department of Education Building
400 Maryland Ave SW

Washington, DC 20262100

OCR@ed.gov
800-421-3481 fax 80eB77-8339

Alcohol and Drug Abuse Prevention Policy

Adler Graduate School maintains a difuge, alcoholffree and smokdree environment. Students,
faculty and staff are prohibited from abusing and misusing controlled substances, intoxicants, alcohol
and prescription drugs while working on campus or whiterading school sponsored effampus

19
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events. Also prohibited is the unlawful possession or intent to distribute illegal, ratiedng
substances. Individuals found in violation of these regulations will be subject to the following:

Adler Graduate School Disciplinary Actions: Students found in violation of the policy will face
disciplinary action, including the possibility of suspension and/or dismissal. Employees found in
violation will also face disciplinary action, including the possibility of suspeasid/or termination.

All Faculty Group

All faculty members belong to the All Faculty Group (AFG). The AFG is concerned with faculty
development, especially as it concerns Adlerian knowledge and practices, and staying abreast of the
activities of AGS.

The Faculty Executive Committee consistioar faculty members and is responsible for the ongoing
responsibilities of the AFG. AFG members vote the FEC into office. The current Chair of the AFG is
Rashida Fisher.

tfSras asSsS GKS a!ff CF OdzZ G& DNER dzLJ) odiefoifiohmy Ay GKS CF OdzZ & { dz00Sas3
Faculty Group bylawsneeting agendas and minutes

Faculty Evaluation

AGS is committed to the rigorous assessment of its programs and related components. Since the
systematic and effective process of evaluating courses is crucial teetreagpment and maintenance
of a quality faculty and curriculum, the help and cooperation of all concerned is encouraged.

¢KS S@rtdzd A2y 2F I D{ O2dzNBASa FyR ¥ OdzZ &8 A& OGSNEB AYLERNIIyd G2 GK
programs. Class evaluation surveys eompleted by students at the end of each course. The

confidentiality of course evaluation forms is protected to insure candid responses. Each faculty

YSYOSNI A& LINBaASYGSR 6AGK | NBLRNI 2F (KS adGdzRSyidiaQ FSSRolO1® ! D{C
work together to review the results and provide feedback as appropriate. If there are problems with an

AYEaGaNHzOG2NHE LISNF2NXYIFyYyOST (GKS t NRPINFY 5ANBOG2NI ' YRk2NI ! D{Q t NB&AFR
review student evaluations and discuss ways of improwiaguction. Unresolved faculty performance

AaadzsSa Yie NBadzZ G Ay (GKS GSNWYAYF(GA2Y 2N NBRdzOGA2Y 2F I T OdAf G& YS

Faculty Liaisons to Committees

Diversity: Rashida Fischer
Building and Grounds: Craig Balfany
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Faculty Orientation

Each AGS instructor must complete an orientation process prior to the assumption of teaching duties.
An orientation checklist will guide the process and will include the following areas:

Complete HR forms: which includes application and transcripts

Meeting with Program Director for orientation

Ongoing meetings with Program Director and assigned faculty mentor

Grievance Procedure Regarding a Student, Faculty, or Staff

Situations can arise in any organization when individuals have problems or corspihich are not
human service related. AGS believes that the most respectful way to resolve these situations is through

2 LISy

concerns, however, the Adler Gradua&ehool does provide other strategies for resolution.

Individuals with a grievance who wish to exercise their rights of due process should observe the
following procedures:

f
1

Discuss the matter directly with the student, faculty, or staff member concerned.

If a satisfactory resolution is not achieved, discuss the matter with the appropriate
administrator, President or VP for Finance and Administration, and this individual will attempt
to facilitate an informal resolution.

If satisfactory resolution is stiflot reached, a written statement describing the grievance should
be submitted to the President who, after deliberate consideration, will render a written decision
concerning the grievance.

If either party is not satisfied with the decision of the Presidemtritten request to establish an

ad hoc grievance committee to hear the grievance should be submitted to the office of the

t NBAARSY(l 6AGKAY wmp RIFI&a 2F GKS tNBaAaARSydQa sNRGG
select to have an ad hoc grievanm@mmittee hear the grievance. The ad hoc grievance
committee will consist of the committee chairperson, one faculty member (chosen by faculty),
one staff member (chosen by staff), one alumnus (chosen by alumni), and two additional
committee members (one @sen by each party involved).

w»
<

In all instances, the goal of the School is to seek solutions, not to place blame. The ad hoc grievance
committee will determine its own procedures in hearing the grievance. A majority vote of the
committee will be necessarty render a verdict on the grievance. The decision of the ad hoc grievance
committee will be final.
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*If the President is involved in a grievance, a Board member (or her/his designee) will serve in place of
the President as a possible mediator, and in platthe President on the ad hoc Grievance Committee,
if one is established.

Human Subjects Research Review Process

Detailed Institutional Review Board (IRB) materials can be foenel

Mentoring New Faculty

Mentorship is for the purpose of orienting new faculty members to the culture and resources of Adler

Graduate School (AGS). It is assumed that new faculty, by the nature of having been selected and hired,

are capable educators. Mentoring relatidod LJA LINE @A RS y SiB2 &F | IOYINEIRY gkl K- R R MR A
their questions, concerns, and needs and to facilitate their process of getting comfortable in their new

positions at AGS. New faculty will be mentored by their program director or a designatéty facu
member.

Returning Calls and E-mails

AGS faculty and staff members are expected to make every effort to respond to calls and emails within
48 hours, independent of weekends, holidays and vacations.

EmergencyctionProcedures; AdlerGraduateSchool

Bomb Threat

1. Callthe Police(911) andreport the threat.

2. Law enforcement, théresident,i KS t NB & A R Soy facQly mefBeioh-Stg"8IIS =
decidewhen to evacuatethe buildingandin conjunction with law enforcemenivhen
to re-enter the building.

3. As soon as possible after making the police report, the person who answered the
telephonedthreat callshouldcompletethe bombthreat checklist (AttachmentB).

Emergency Numbers

External
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1. PolicefFire,andrescue(EMERGENCY) 911

2. JimJagodzinsKBuildingManager/Maintenance) 612-338-2888

3. GasEmergency/Ga®dor¢ XcelEnergy 1-800-895-1999

4.  ElectricEmergency/PoweDutage 1-800-895-1299
Internal

1. Jeffrey Allerg President (cell) 651202-8441

2. KathyBengtsonVPfor Financeand Administration (cell)763229-6098

Fire Procedures/ Evacuation

If a fire is suspected or discovered (err on the sideof safety)

1. Alertallindividualsin the GraduateSchookndevacuatethe building

Donot usethe elevatorduringevacuationusefront or backstairways
Assistanydisabledpersonsto evacuatethe building

Closeall doorson the wayout

Callthe fire departmentat 911

Followfire departmentinstructions

Extinguisherare locatednearthe elevator,in the ConferencdcRoom(Rm204),andin the
kitchenarea

Noakwd

Hostile Intruder

1. Reportanyhostileintruderimmediatelyto law enforcemen{911), andthe administration,if
time permits.

2. Sincethe classroom$aveno locks,evacuationisthe logicalactionif the intruder is
armedwith alethalweapon. Getasfar away,assoonaspossible usingthe exiton the
oppositeendof the building.

3. Notify law enforcemen{911), andthe administrationof anysituationin whichyou
suspecthat anindividual maybecomehostileandconfrontational ormaybe acting
irrationally.

Media Communication in an Emergency

Inanemergencythe AdlerGraduateSK 2 2 dffi€laspokespersoro the mediawill bethe
President.Inthe Presiden@absencethe official spokespersomwillbeli KS t NSaA RSy (i Qa

puli
w»
Q¢
>
Lu
<

w»
w»
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Medical Emergencies
1. Call911to reportthe medicalemergency

2. Followthe emergencyfirst aid proceduregAttachmentA)
3. Afirstaidkit islocatedin the ConferenceRoom(Rm204)

School Closings

Thedecisionto closethe GraduateSchoolwill be madeby the administration The decisionwill be
announcedviaemailandon the front pageof the Adlerweb site: www.alfredadler.edu

Severe Weather Procedures

If atornadowarningisissued

Alertallindividualsin the GraduateSchooto take cover
Aweatherwarningradiowill be locatedin the MediaCenter

Takecoverin interior hallways awayfrom allwindows

If time permits,take coverin the basemenif the buildingin interior hallways
Assistanydisabledpersongo take cover

apwdE

Utility Emergencies

1. Buildinglssues; JimJagodzinski 612-338-2828
2. ElectricEmergency/PoweDutage: 1.-800-895-1999
3. GasEmergency/Ga®dor: 1-800-895-2999

(ToavoidpossibleexplosionGOOUTDOORS telephoneabouta gasodor!)
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Gender-Based Misconduct Policy

Introduction

Members ofthe Adler Graduate School (AGS) community have the right to be free from all forms of -gexsedr
discrimination. As required by Title IX, AGS does not discriminate based on gender in its educational programs and
activities. All members of the campus wonunity are expected to conduct themselves in a manner that does not
infringe upon the rights of othersAGS believes in a zetalerance policy for genddpased misconduct and

encourages those who believe they have been subject to gebdsed discrimingon, misconduct, or harassment
(including sexual violence and sexual exploitation) by a student, member of the faculty or staff, or campus visitor or
contractor, to immediately report the incident to any of the individuals or offices listed below.

Title 1X Coordinator:

Katherine Bengtson, VP for Finance and Administrakiatiterine.bengtson@alfredadler.e¢l612 76%7068
Deputy Title IX Coordinator:

Dr. Meg Whiston, Director of Student SuccBssvicesmeg.whiston@alfredadler.edi612 767096

Adler Graduate School

1550 E. 78th St.

Richfield, MN55423

OR

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Department déi€ation Building
400 Maryland Ave SW

Washington, DC 20262100

OCR@ed.gov
800-421-3481 fax 80e877-8339

Responsible Employees

Under Title IX, certain employees may be designated as Responsible EmplOyess.employeeare obligated to
report genderbased discrimination, misconduct, or harassment (including sexual violence and sexual exploitation) to
the Title IX CoordinatorThese employees include, but are not limited to:

1 Vice President

1 Institutional Unit Directors

1 Program Directors

1 Any employee in a supervisory or management role

wSalLRyarotsS 9YLIi2888a gAtt AYyT2NY GKS O2YLX FAYLFyd 2F GKS 9YLX28S880a 206f A3
complainant and the accused involved in the alleged incident, as well as relaesntdgarding the alleged incident;

GKS O2YLX Ayl yiQa Sthdomaiytainihia or Nebdprfiefesitidility, iwkich the Titké B Coordinator

gAff O2yaARSNIT |yR (KS O2YLX FAYlIyGQa I oAgfaivocacy,lhealtha KI NB GKS Ay TF2NNEGA2Yy O2y
mental health, or sexual assauttlated servicesFailure of a Responsible Employee to report an incident or incidents

of genderbased discrimination, misconduct, or harassment (including sexual violence and sexual exploitation) of

which they become aware is a violation of this policy and is subject to disciplinary action ranging from a warning up to

and including termination of employment.
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Confidential Reporting

If a complainant does not wish for their name to be shared, does rgit for an investigation to take place, or does

not want a formal resolution to be pursued, the complainant may make such a request to the Title IX Coordinator or
Deputy Title IX Coordinator, who will evaluate that request in light of the duty to ensursafieéy of the campus and
comply with federal law.

In cases involving pattern, predation, threat, weapons, and/or violenceSthmolwill likely be unable to honor a
request for confidentiality.In cases where the victim requests confidentiality anddiieumstances allow th8chool
to honor that request, theSchoolill offer interim supports and remedies to the victim and the community but will
not otherwise pursue formal actionA complainant has the right and can expect to have reports taken styiby

the SchoolWwhen formally reported and to have those incidents investigated and properly resolved through these
procedures.

Formal reporting still affords privacy to the complainant and only a small group of officials who need to know will be
told. Information will be shared, as necessary, with investigators, witnesses, and the respondingTp@ryroup of
LIS2Lx S gAGK (GKAa (1y26fSR3IS Attt 68 1SLIWG Fa GA3IKG Fa LkaaraoftsS G2 LIN

If a complainant would like thesdails of an incident to be kept confidential, he/she may speak with:

bj)
Q)¢
w»
§
w»

i Off-campus Licensed Professional Counselors
Local rape crisis counselors
Domestic violence resources

1
1
1 Local or State assistance agencies
1

Members of the clergy

Federal Statistical Reporti ng Obligations

Certain campus officials have a duty to report sexual assault, domestic violence, dating violence, and stalking for
federal statistical reporting purposes (Clery A@&Jl personally identifiable information is kept confidential, but
statistical information must be passed along regarding the type of incident and its general location for publication in
the Annual Security ReporThis report helps to provide the community with a clear picture of the extent and nature
of campus crime t@nsure greater community safetyl'his reporting protects the identity of the victim and may be
done anonymously.

Federal Timely Warning Reporting Obligations

Victims of gendebased misconduct should also be aware tBahooladministrators must issuenmediate timely

warnings for incidents reported to them that are confirmed to pose a substantial threat of bodily harm or danger to

members of the campus communitfheSchoob A f YI { S SOSNE STFF2NU (2 SyadaNB G(KFidG || gAOiAYQa ylIYS
identifying irformation is not disclosed, while still providing enough information for community members to make

safety decisions considering the danger.

Available Interim Measures

Interim measures are those services, accommodations, or other assistan8eltbelputs in place for victims after
receiving notice of alleged gendbased misconduct but before any final outcomes have been determiiiad.
Schoolants students to be safe, to receive appropriate medical attention, and to get the help they need endeal
to continue to access their educational opportunitiéd/e also want students to understand their reporting options
and how to access available interim measur€eeSchoolencourages victims of gendéased misconduct to report
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thoseincidentstothéchooRd ¢ A Gf S L. [/ 22NRAYFG2NAR 2N G2 ye wSalLkRyarofsS 9YLIX28S8SS sA0GK ¢
comfortable. TheSchookecognizes that genddsased misconduct is traumatic and may leave victims feeling

overwhelmed and confusedThis policy seeks to providesak guidance regarding available resources and who can

help in securing them.

Upon receiving a report of gendbéased misconduct, th8choob A f £ LINR A RS (KS GAOGAYSZ 2N GKS @OAOGAYQa O2dzyas
advocate, with a written explanation of the interim measueagilable through local community resources (see

above) and shall ask victims, or their counselors or advocates, what measures are Snrghtpossible interim

measures are listed belowlheSchooldetermines which measures are appropriate for a viatima caseby-case

basis. Not all the measures listed below will be necessary in every case to keep victims safe and ensure their equal

access to educational programs and activitifthe victim or advocate identifies an interim measure that is not

already provided by th&choo] the Schoolwill consider whether the request can be grantdd.those instances

where interim measures affect both a victim and the alleged perpetrator Sitigoolwill minimize the burden on the

victim wherever appropriate.

Avictimofgended 8 SR YA &02y Rdz00Gx 2NJ 6KS @gAOGAYQa O2dzyaSt2NJ 2NJ  Rg20FGSZ YI & NBIj dzf
below. TheSchooE | FGSNJ O2yadzZ GAy3 ﬂ)\uK iKS @AOGAYZ 2 NJ (KS GAOGAYQa O2dzyaSt 2NJ 2NJ |
measures are appropriate 8y a dzZNB G KS @A O0iAYQa al ¥Siée FyR Sldzt F00Saa G2 SRdzOFGA2Yy L+t LINZ

1 Academic accommodations (for additional information, see below)

1 Medical and mental health services, including counseling

1 Assistance in arranging for alternati8ehookemployment arrangements and/or changing work schedules

T ! éab2 /2yidlOié RANBOUGAGS LIS \Skeh g direcivksdrve? dgindieeodotte ¥ |y Ay @SaitAal dazyo
parties that they must not have verbal, electronic, written, or thrarty communication with ne another

1 Assistance identifying an advocate to help secure additional resources or assistance, incluctngpof§ and
community advocacy, support, and servic@hiese resources include, but are not limited to:

Headway

6425 Nicollet Ave. S.
Richfield MN 55423
612 6761604

Canvas Health
1550 E. 78th St.
Richfield, MN55423
612 8611675

WalkIn Counseling Center
2421 Chicago Ave.
Minneapolis, MN55404
612 8700565

Cornerstone

1000 E. 80th St.

Bloomington, MN 55420

612 2231111
TheSchoowill work with victims or their counselors or advocates to identify what interim measures are appropriate
in the short term (e.g., during the pendency of an investigation or other school response) and will continue to work
collaboratively throughout th&chooR &  L3MiBd@Sneded thereafter to assess whether the instituted measures
are effective and, if not, what additional or different measures are necessary to keep the victim safe.
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without disclosing that gendevased misconduct is the basis for the request, $ohoolwill consider these requests
for supportive measures consistent with its general policy of allowing counselors and advocates to seek such
measures for victims of trauma without requiring that the nature of the trauma be disclosed.

Academic Accommodations

Academic accommodations are one type of interim measureSttieooimay provide to a victim after receiving notice

of alleged gendebased misconduct to ensure the victim is safe and can continue to access educational opportunities
following alleged gendebased misconductTo address the possible adverse effects of gefased misconduct on

I GAO0GAYQa | OF RSYAOaz Aiditedacatlemic &ccdrinadatibrdf thvictingexper@i@egNS G A Y S
persistent academic difficulties because of genrbdased misconduct (e.g., including difficulties stemming from

anxigy, depression, postraumatic stress disorder or any other mental or physical illnesses or injuries), the victim

may request more lorerm academic accommodations, such as a temporary leave of absence.

Victims ofgended 8 SR YA & O2 y R dzdinZelooNddvindats, mayhequiest Hi€fallowing academic

accommodations as interim measureBheSchocE | TG SNJ O2yadzZ GAy3 6AGK GKS GAOGAY 2N GKS @gAOGAYQa O2

I RG201F 1Sz gAatt RSGESN¥YAYS 6KAOK | 002 Y eaddylaidiequsl dccelssNdS | LILINE LINA | ( S

educational programs and activitieRequests for academic accommodations may include assistance in:
1 Transferring to another section of a class

Rescheduling an academic assignment or test

Accessing academic support

1
1
1 Arranging foincompletes, a leave of absence, or withdrawal frSohool
1

Preserving eligibility for academic or other scholarships, financial aid, internships, or study abroad

Options for Requesting Interim Measures or Supportive Measures

TheSchoobffers victims ofjenderbased misconduct two options for reporting the misconduct and requesting
interim measures required by Title IXhe first option allows the victim to report the misconduct t8ehool
employee whom theSchoohas designated as responsible for retmg and/or responding to reports of gender
based misconduct and to request interim measures from these Responsible Employees.

The second option allows a victim who has not reported the misconduct to a Responsible Employee to disclose the
misconduct to grofessional or nosprofessional counselor or victim advocate who, in turn, can request interim
YSIadaNBa 2y (KS @8chudliUnd@rihe sefokd optidn, vichi® ¥hould&aware that, when a
counselor or advocate requests interim measures on their behalf from a Responsible Employe8alfdbland

discloses that the reason for the request is genblased misconduct, the requestay trigger theSchooRa ¢ A Gt S L -
obligation to investigateTo the extent the counselor or advocate makes such a disclosure but, consistent with the
OAOGAYQAa ¢ A & 8chapkot invesfigate oil dthenlviselintify the alleged perpetrator of treport, the

Title IX Coordinator will consider whether it can honor the request while still providing a safe and nondiscriminatory
environment for all students, as set forth in t@enfidential Reporting section above, and take interim measures to

protectthe victim as necessary.Tlehool £ 82 2FFSNBR GAOGAYA |y 2LIiAz2y F2N) 6KS GAOiGAYQa

request supportive measures from ti&hoolwithout reporting the gendebased misconduct to th&chool While

we strongly encourage all victims @énderbased misconduct to report the incident to tisehooldirectly, we want
victims to have access to supportive measures regardless of when or whether they decide to report the conduct to
the School

Option 1: Victims Who Report Gender -based Misconduct to a Responsible Employee
30
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Reports of gendebased misconduct to responsible employees will be forwarded to a Title IX Coordinator, who will

determine what steps need to be take@enerally, theSchoolwill investigate the report to determine vat occurred

and will provide interim measures during the investigative process and any disciplinary pridoegsver, for victims

who report gendetbased misconduct to Responsible Employees but request the8¢heohot pursue an

investigation or othenise keep their report confidential (e.g., from the perpetrator), the Title IX Coordinator will

O2Yy&aARSNI 6 KSGKSNI Al OFly K2y2N) 6KS @AOGAYQa NBldzSad ¢KAfS adAatt LINPGARAYI |
all students.For more information on coidential reporting, please see tieonfidential Reporting section

above. Whether the Title IX Coordinator decides that tBehoolcan honor the confidentiality request or must

pursue an investigation, the Title IX Coordinator (or designee) will informidiien of available interim measures and

coordinate appropriate interim measures for the victim.

Options 2 and 3: Victims Who Disclose Gender -based Misconduct to Counselors and Victim Advocates

TheSchookecognizes that counselors and victim advocates are often in a unique position to know when and what

AYUGSNAY 2N adzLIL2NIGAGS YSI adzNBa ¢2dzf R 0SS Y2&ForthBILINRLINAF GS G2 |
reason, victims who disclose incidenfsgenderbased misconduct to their counselors or victim advocates should

discuss whether to have the counselor or advocate report the misconduct t8¢heoland request interim

measures required by Title IX or request discretionary supportive measoragtie Schoolwithout reporting the

nature of the conduct.The counselor or advocate will work with the victim to determine what information the victim

is willing to have shared witBchoolemployees involved in securing interim or supportive measufée. counselor

or advocate will explain how sharing certain information with Responsible Employees may triggehta® & ¢ A Gt S L -

obligation to investigate.
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Option 2: Interim Measures

A counselor or advocate may request that thehoolprovide interimmeasures to a victim of gendéased

YAa02yRdzO0 G2 LINRPGSOG G(KS OAOGA BchooFR SHAEwOINBA Z RISt JRIKNE ANIQES SIj AR € |
activities before the outcome of any investigatiofihe counselor or advocate may ask a victim who is sgekterim

measures to sign a release specifying the information that may be shared wiSctiwl After the counselor or

advocate informs th&choothat genderbased misconduct is the basis for the request for interim measures, the

Schoobwill work with these individuals to investigate the alleged gertlased misconduct and determine what

interim measures are appropriate.
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Option 3: Supportive Measures

A counselor or advocate may request that tBehoolprovide supportive measures for a student or gloyee who

has experienced trauma, including, but not limited to, trauma related to gebdsed misconductlf a victim does

not want theSchooto investigate the alleged gend&ased misconduct, the victim should discuss this with the

counselor or adveate. Counselors and advocates should explain what type of requests will triggéctieR a ¢ A Gt S

L- 20ftA3FdiA2ya FyR RA&AOdzAE 20KSNJ I oSy dz8a F2NJ EB8OdzNAY 3 & dzZLILR NI A GS YSI adzNBa
example, counselors and advocates maguest supportive measures from ti&ehoolon behalf of a victim who does

not want theSchoolo pursue an investigation of the alleged gendised misconduct and th&choolwill consider

these requests for supportive measures consistent with its gemalay of providing supports to students or

employees who have experienced various forms of trauma without requiring their counselor or advocate to reveal

the nature of the underlying trauma to th&chool

TheSchoolencourages victims of gendbased misonduct to report the incident(s) and to seek help under the
option above with which they feel most comfortable.

Consent
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For individuals to engage in sexual activity of any type with each other, there must be clear, knowing, and voluntary

consent prior to and during sexual activitgonsent is sexual permissio8ilence, without actions demonstrating

permission, cannot be assumed to show consébnsent to some form of sexual activity cannot be automatically

taken as consent to any othéorm of sexual activity! y A Y RA@GARdzZI £ Qa4 YIyySNI 2F RNB&a 2N 6KS SEA&aGSyOS 27
past dating relationship between two or more individuals does not, in and of itself, constitute consent to engage in a

sexual activity.Consent is informed and ltomtary and can be revoked at any time and for any reason.

When alcohol or other drugs are being used, an individual will be considered unable to give valid consent if he or she
cannot fully understand the details of the sexual interaction because hieeolasks the capacity to reasonably

understand the situationIndividuals who consent to sexual activity must be able to understand what they are

doing.! YRSNJ GKA& LIfAOCRIT ab2é iglea YSI fnythiigh@addearl YR a,
1y26Ay3s YR @2fdzyd N2 O2yaSyid (G2 lye aSEdzaft | OGAQBAGE
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Consensual Relationships

There are inherent risks in any romantic or sexual relationship between individuals in unequal po3itiess.
relationships may be less consenstign perceived by the individual whose position confers povildre
relationship may also be viewed in different ways by each of the parties, particularly in retrospecidition,
circumstances may change and conduct that was previously welcome roagnbainwelcome Therefore, the
Schoolprohibits romantic or sexual relationships between employees and students.

In addition, consensual romantic or sexual relationships in which one party maintains a direct supervisory or
evaluative role over the othgrarty are unethical. Therefore, individuals with direct supervisory or evaluative
responsibilities who are involved in such relationships must bring those relationships to the timely attention of their
supervisor.While no relationships are prohibited liyis policy, failure to selfeport such relationships to a

supervisor as required can result in disciplinary action for an employee.

Gender-Based Discrimination

Genderbased discrimination, including gendeased misconduct and harassment, is condurtaed at a specific

individual or a group of identifiable individuals that subjects the individual or group to treatment that adversely

F¥FS0Ga G(KS AYRAQDARdZ £ Qa 2 NJ 3 NP dzLBeaderBaydditic@mindtignd 2 NJ SRdzOF A2y 6SOFdzaS 2F 3IS
includes tte following acts:

1. Genderbased Harassment is a form of gendiersed discrimination that may occur when:
a. Unwelcome conduct of a sexual nature includes, but is not limited to:

a. Unwelcome physical conduct of a sexual nature, or unwelcome requests for sexaal éa other verbal
conduct of a sexual nature, is made an implicit or explicit term or condition of employment or education;

b. Unwelcome physical conduct of a sexual nature, or unwelcome requests for sexual favors or other verbal
conduct of a sexual naturés used as a basis for academic or employment decisions or evaluations;

c. Unwelcome physical acts of a sexual nature, or unwelcome requests for sexual favors creating an
objectively hostile environment that substantially interferes with employment or etlandecause of
gender; or

d. Such conduct is intentionally directed towards a specific individual and has the purpose or effect of
dzy NBlF a2yl ofeé AYyGdSNFSNRAY3I 6AGK GKIFG A yJRbodektiviies, f Q4 SRdzOF GA2y s SYLX 28YSyl
or creating an itimidating, hostile, or offensive atmosphere.

b. Physical conduct that, depending on the totality of the circumstances present, including frequency and
severity, may constitute genddrased harassment includes, but is not limited to:

Unwelcome intentionall 2 dzOKAy 33 &dzOK a LI GiGAy3AY Kdz@3IAy3aA3 2N oNHzZAKAY 3 F3IFAyad +F LISN
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Deliberate physical interference with or restriction of movement.

Verbal conduct, including oral, written, or symbolic expression, that, depending on the totality of the
circumstartes present, including frequency and severity, may constitute gebased harassment includes,
but is not limited to:

® 2 0 T 9

f.

Explicit or implicit propositions to engage in sexual activity;

Gratuitous comments, jokes, questions, anecdotes, or remarks of a setuat about clothing or bodies;
Gratuitous remarks about sexual activities or speculation about sexual experiences;

Persistent, unwanted sexual or romantic attention;

Subtle or overt pressure for sexual favors;

Exposure to sexually suggestive visual digplsuch as photographs, graffiti, posters, calendars, or other
materials; or

Deliberate, repeated humiliation or intimidation based upon gender.

This policy only applies to verbal conduct that is not necessary to an argument for or against the subfséayce
political, religious, philosophical, ideological, or academic idea.

1. Sexual Exploitation occurs when a person takesemrsensual or abusive sexual advantage of another for
his/her own advantage or benefit, or to benefit or advantage anyone othan the person being exploited, and
that behavior does not otherwise constitute one or another gerbased misconduct offense&xamples of
sexual exploitation include, but are not limited to:

-~ 0 a0 o p

Q@

h.

Invasion of sexual privacy;

Prostituting another person;

Non-consensual video or audiaping of sexual activity;

Going beyond the boundaries of consent, such as others hiding in the closet to watch consensual sex;

Engaging in voyeurism;

Knowingly transmitting an STI or HIV to another person;

9 E LJ2 & A v 3 talg iff ®exanseRsbal dircumstances, including transmitting the images electronically, or
inducing another to expose their genitals, including transmitting the images electronically;

Sexuallybased stalking and/or bullying may also be forms of sexuabgapon.

1. Nonconsensual sexual contact is any intentional sexual touching, however slight, with any object, of an individual
upon another individual that is without consent and/or by force.

2. Nonconsensual sexual intercourse is any sexual intercourse, Vevetight, with any object, of an individual
upon another individual that is without consent and/or by force.

3. Stalking is repeated, or obsessive unwanted attention directed toward an individual or group that is likely to cause
alarm, fear, or substantiamotional distress Non-Stalking may take many forms, including following, lying in
wait, monitoring, and pursuing contacStalking may occur in person or through a medium of communication,
such as letters,-enails, text messages, or telephone callssome circumstances, two instances of such behavior
may be sufficient to constitute stalking.

Hostile Environment
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Hostile environment includes any situation in which there is harassing conduct that is sufficiently severe, pervasive, or
objectivelyoffensive that it alters the conditions of employment or limits, interferes with, or denies educational

0SySTaida

viewpoint.
The determination of whether Yy Sy @GANRBY YSYy (G A& aKz2adGAfSé Ymsed o065 ol &a$s
circumstances could include:

1. The frequency of the conduct;

2. The nature and severity of the conduct;

3. Whether the conduct was physically threatening;

4. Whether the conduct wakumiliating;

5 ¢KS SFFSOUl 2F (GKS O2yRdz00 2y GKS ItftS3aISR BAOlAYQa Y
6. Whether the conduct was directed at more than one person;

7. Whether the conduct arose in the context of other discriminatory conduct;

8. Whether the conduct unreasonablyiil SNF SNBR A GK GKS | ffS3ISR GAO00GAYQa
Force

Force is the use of physical violence and/or imposing on someone physically to gain sexualFarcesalso includes

threats, intimidation (implied threats), and coercion thatescome resistance or produce consent.

1. Coercion is unreasonable pressure for sexual acti@Gtyercive behavior differs from seductive behavior based on
the type of pressure someone uses to get consent from another.

2. Sexual activity with someone who isdwn to be or, based on the circumstances, should have known to be,
mentally or physically incapacitated (by alcohol or other drug use, unconsciousness, or blackout), constitutes a
violation of this policy.

Incapacitation is a state where someone cannokeeational, reasonable decisions because they lack the

a.
capacity to give knowing consent.

b. This policy also covers an individual whose incapacity results from mental disability, sleep, involuntary physical
restraint, or from the taking of rape drug®ossesion, use, and/or distribution of any of these substances, is
prohibited and administering one of these drugs to another individual is a violation of this policy.

c. Use of alcohol or other drugs will never function as a defense for any behavionidketes this policy.

d. The sexual orientation and/or gender identity of individuals engaging in sexual activity is not relevant to
allegations under this policy.

Sanctions

TheSchookeserves the right to take whatever measures it deems necessary in resporan allegation of gender

based discrimination, misconduct, or harassment (including sexual violence and sexual exploitation) to protect
dGdzRSyGaQ FyR SYLX 2e& S Ssuth médsies includd, hltare ik INdted 16 linterind | ¥ S & @
suspersion from campus pending a hearing and reporting the matter to the local pdlioeall forms of gender

based discrimination, misconduct, or harassment (including sexual violence and sexual exploitation) will be deemed
to be equally serious offenses atite Schookeserves the right to impose different sanctions, ranging from verbal
warning to expulsion or termination, depending on the severity of the offeff$e2Schoolwill consider the concerns

and rights of both the complainant and the individual ased of the misconduct.

34

2N 2LIL2 NI dzyAGASazT FNBY 020K | adoeSOGAa@dS oGKS tftS3aSR OAO0GAYQAD

R 2y +Ftf GKS OANDdZY

Syidlt 2N SY2GAaz2ylf

SRdzO GA2y+Ff 2NJ 62N

ai

L.



GRADUATE

adl SChooL

Faculty Handbook

Informal Resolution

Whenever possible and safe, a complaint should first be discussed with the individual(s) involved in the itfcident.

satisfactory resolution is reached after discussion with the individual(s), the student or employee should contact a

Title IX Coordinataio confirm this resolution.If satisfactory resolution is not reached after discussion with the

AYRAQGARIZ t 6402 G(GKS &a0GdzRSyd 2NJ SyLX 28SS aKz2dzZ R O2y il OG GKS AYyRAGARdZ f Qa RA|
complaint. If these efforts are unsuccessfthe formal complaint process may be initiatétheSchooldoes not

NBljdZANB I &aGdzRSyid 2N SyLX 28S8S (G2 O2yidl O (GKS AYRAQGARdZ f6auv Ay@d2f SR 2NJ (K|
impracticable or if the student or employee believes the cartcdiannot be effectively addressed through informal
measures.

Formal Complaint

Notice of a formal complaint can be made in person or orally to an appropriate Reporting Employee, Scitdiod
strongly encourages submission of complaints in writing toTitle IX Coordinator or Deputy Title IX Coordinator.

The complaint should clearly and concisely describe the alleged incident(s), when and where it occurred, and the
desired remedy soughtThe complaint should be signed by the complainant or, in the chae email submission,

sent as an gmail attachment, and should contain the name and all contact information for the complaiAauyt.

supporting documentation and evidence should be referenced within the body of the formal compAaiditionally,

the complainant should submit any supporting materials as quickly as practicable.

Upon receipt of a formal complaint, the Title IX Coordinator or Deputy Title IX Coordinator will open a formal case file
and assign a case manager, who will direct the invetsbigand confer with the appropriate officials on interim

actions, accommodations for the alleged victim, or other necessary remediattghariactions.

The case manager will then take the following steps:

1 In coordination with the Title IX Coordinatonsitiate any necessary remedial actions;

1 Determine the identity and contact information of the complainant, whether that be the initiator, the alleged
victim, or aSchooResponsible Employee;

1 Identify the policies allegedly violated;

1 Conduct an immediatitial investigation to determine whether it is more likely than not that a violation of
Schoobolicy took place and what policy violations should be alleged as part of the complaint;

1 If there is insufficient evidence to support a finding that it is mideely than not that a violation took place, the
complaint should be closed with no further action;

1 Meet with the complainant to finalize the complaint and prepare the notice of charges based on the initial
investigation;

1 If there is sufficient evidencetsupport continuing with an investigation, commence a thorough, reliable, and
impartial investigation by developing a strategic investigation plan, including a witness list, evidence list, intended
time frame, and order of interviews for all witnesses ahe accused individual, who will be given notice prior to
the interview;
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1 Advise both the complainant and the accused party of their right to have an adviser of their choice present at
meetings and hearings related to the investigatidtotify both parties that an adviser may not participate in
meetings or hearings;

Give both the accused party and the complainant the right to present evidence and witnesses;
Complete the investigation promptly and without unreasonable deviation from the intended timeline;
Make a finding based on a preponderance of the evidence whether a policy violation is more likely than not;

= =4 -4 -

Present the findings to both the complainant and the accused individual within the same time fldraqarties
may choose to accept the findingscapt the findings in part and reject them in part, or reject all findings.

When the accused individual is found not responsible for the alleged violation(s), the investigation should be
closed. When the accused individual accepts the finding that thelated Schoobpolicy, the Vice President for
Finance and Administration will impose appropriate sanctions for the violation, after consultation with a Title IX
Coordinator. If an accused individual accepts the findings of the investigation, those finchngst be

appealed.Sanctions imposed pogtvestigation can be appealed by any party according to the procedures outlined
below.

Hearing

If the accused or complainant rejects the findings in part or entirely, the Vice President for Finance and
Adminigration will convene a Title IX Hearing Committee to determine whether the accused student or employee is
in violation of the contested aspects of the complaiAt the hearing, the findings of the investigation will be

admitted, but are not binding on thdecider(s) of fact.

The case manager may give evidence and present witnesses on behalf of both the complainant and ateused.
hearing will determine whether it is more likely than not that the accused individual violated the policies forming the
bask of the chargeThe goal of the hearing is to provide an equitable resolution via an equitable process, respecting
the civil and legal rights of all participants.

Once the Hearing Committee has reached a decision, both parties will be notified of ther@iin writing within
the same 24our period.

Procedural Errors and/or New Information

If any party to a process of resolution and final decision related to the policy believes a procedural error has been
madeand/or pertinent information has come to light following such a process that has otherwise been completed, a
request to reopen the process may be submitted to the President, assuming they have not been the subject of the
otherwise completed process, or tligoard Chairperson for consideration.

Attempted Violations

In most circumstances, th@choolwill treat attempts to commit any of the violations listed in the Genbased
Misconduct Policy as if those attempts had been completed.

Schoolas Complainant

As necessary, thBchookeserves the right to initiate a complaint, to serve as a complainant, and to initiate conduct
proceedings without a formal complaint by the victim of misconduct.
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Immunity for Victims and Witnesses

TheSchookcommunity encouragethe reporting of gendebased misconductSometimes, victims or witnesses are
hesitant to report toSchoolofficials or participate in complaint processes because they fear that they themselves
may be charged with policy violationk.is in the best irgrest of this community that as many victims as possible
choose to report tdSchoobfficials and that withesses come forward to share what they kndwencourage
reporting, theSchoopursues a policy of offering victims of gendersed misconduct anditmesses limited immunity

from being charged for certain policy violations; for example, violation oStttooR & RNHz3 |y R | £ O2K2t LRt AOe@

to the genderbased misconduct incideniWhile these violations cannot be completely overlooked, Swboolwill
provide educational rather than punitive responses, in such cases.

Bystander Engagement

The welfare of students and employees in our community is of paramount importatdenes, students and
employees may need assistanCEheSchookencouragestsidents and employees to offer help and assistance to
others in need.Sometimes, students and employees are hesitant to aid for fear that they themselves will get into
trouble. TheSchoobursues a policy of limited or full immunity regarding certairations for students or

employees who offer to help others in neeWhile policy violations cannot be overlooked, tBehoolwill provide
educational options rather than punishment to those who offer their assistance to others in need.

Notification of Ou tcomes

The outcome of a hearing is part of the educational record of the accused student and is protected from release
under a federal law, FERPHowever, theSchoobbserves the legal exceptions, as follows:

1. Complainants in nogonsensual sexuabntact, sexual exploitation, sexual harassment, stalking, and relationship
violence incidents have an absolute right to be informed of the outcome, essential findings, and sanctions of the
hearing, in writing, without condition or limitation.

2. TheSchoolmay release the name, nature of the violation, and sanction for any student or employee who is found
in violation of aSchoolLJ2 t A 08 GKI G A& | & Oasbryiirglany, roihang éridisalndraicide, A y Of dzRA y 3 Y
sex offenses, assault, destructiomfthage/vandalism of property and kidnapping/abductidrheSchoobwill
release this information to the complainant in any of these offenses regardless of the outcome.

Alternative Testimony Options

For gendetbased misconduct complaints and otlmmplaints of a sensitive nature, whether the alleged victim is
serving as the complainant or as a witness, alternative testimony options will be given, such as placing a privacy
screen in the hearing room or allowing the alleged victim to testify outdidephysical presence of the accused
individual. While these options are intended to help make the alleged victim more comfortable, they are not
intended to work to the disadvantage of the accused.

Past Sexual History/Character

The past sexual history eexual character of a party outside of their sexual history with the accused will not be
admissible by the other party in the investigation or hearing, unless such information is determined to be highly
relevant by the Chair of the Title IX Hearing Cortemait All such information sought to be admitted will be presumed
irrelevant and any request to overcome this presumption by the parties must be included in the complaint/response
or a subsequent written request and must be reviewed in advance of therfgehyi the Vice President for Finance

and Administration.While previous conduct violations by the accused are not generally admissible as information
about the present alleged violation, the Vice President for Finance and Administration may supplypoeviglaint
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information to the investigators, the Title IX Hearing Committee, or may consider it themselves if they are hearing the
complaint only if:

1. The accused was previously found to be responsible;
2. The previous incident was substantially like the presallegation, or;
3. The information indicates a pattern of behavior and substantial conformity with that pattern by the accused.

Confidentiality

The confidentiality of a complaint of gendeased discrimination, misconduct, or harassment (including sexual
violence and sexual exploitation) and all documents, correspondence, and notes of interviews and discussion related
to the investigation of a complaint will be maintained, on a néadnow basis, to the extent permitted by

law. Documentation related taéhe resolution of complaints or incidents of gendwased discrimination, misconduct,

or harassment (including sexual violence and sexual exploitation) will be maintained by the Offices of the Vice
President for Finance and Administration, and Title IXr@oator, as appropriate.

Prohibition of Retaliation

Students and employees are prohibited from retaliating in any way against an individual who has brought a complaint
of genderbased discrimination, misconduct, or harassment (including sexual violedcgeaual exploitation) or

against any individual who has participated in an investigation of such complainysperson who knowingly and
intentionally retaliates against an individual is subject to disciplinary action, up to and including dismissal or
termination from theSchool

Filing of False Complaints

Any person who knowingly and intentionally files a false complaint of gelmaised discrimination, misconduct, or
harassment (including sexual violence and sexual exploitation) is subject to disciplinary action, up to and including
dismissal from th&chod. A person who files a complaint in good faith will not be subject to discipline.

Non-discrimination Policy

Adler Graduate School (AGS) does not discriminate based on race, creed, color, national origin, religion, sex, age,
disability, sexual orientatim, veteran status, marital status, familial status, public assistance, or local human rights
commission activity in employment of faculty or staff, admission or treatment of students, or operation of
educational programs and activitieAGS is committecbtproviding equal education and employment opportunities

in accordance with all applicable Federal and State laws, including Title IX of the Education Amendments of 1972.

To file a complaint, please contact:

Katherine Bengtson (Title IX Coordinator)
Vice Pesident for Finance and Administration
katherine.bengtson@alfredadler.edu
612-767-7068

OR

Meg Whiston (Deputy Title IX Coordinator)
Director of Student Success Services
meg.whiston@alfredadler.edu
612-767-7096

Adler Graduate School
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1550 East 78 Street
Richfield, MN55423
OR

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Departmengofucation Building
400 Maryland Avenue SW

Washington, D.C202021100

OCR@ed.gov

800-421-3481 (phone)

800-877-8339 (fax)

Policy as established by Administrative Council, Adkaduate School (AGS)

As members of an education community, students, faculty, staff and administrators must be able to operate in
mutual trust and respect. Any violation of trust, including acts of sexual violence and sexual harassment will not be
tolerated. Students, faculty, staff, volunteers and administrators must be assured that the Adler Graduate School will
act to prevent such misconduct and, if it occurs, persons responsible will be subject to disciplinary lactaents

of sexual violeoe will be treated as violations of the code of criminal sexual conduct and dealt with under the law as
written in Title IX of the Education Amendments of 1972. Incidents of sexual harassment will also be addressed
according to the Adler Graduate Schoddtitutional policies and procedures. It is against institutional policy for any
member of the school community to retaliate against any individual for reporting an incident of sexual violence or
sexual harassment.

Sexual Violence

Sexualviolerf NBTFSNAB (2 LIK&e&aAOIf &aSEdzaf +FO0Ga GKIFEG 200dzNJ F AL Ayad | LISNE2Y Q& 6Aff
incapable of giving consent. One maybe unable or incapable of giving consent because the individual is under the

influence of drugs or alcohol or because ofiatellectual or other disability. Sex acts that fall under this category

include rape, sexual assault, sexual battery, sexual abuse and sexual co8esioml violence can occur by school

employees, other students or other parties. These acts of sexol@hce are forms of sexual discrimination

prohibited by Title IX

Sexual Assault (defined under Minnesota law)

Sexual activity, including sexual penetration or sexual conduct carried out under coercion, with the threat of a
weapon, through the threat dbodily harm, through a position of authority, or when the victim/survivor is mentally
handicapped or physically helpless constitutes criminal sexual conduct.

Under Minnesota law, having a previous relationship of any nature, including prior sexual cmitiette

victim/survivor is not an accepted defense for sexual assduie victim/survivor does not need to prove that she/he

resisted, and another witness is not needed to prosecute the case. The relative age of the persons involved, the

OAOGA YARENCEAZNEBA N 2F O02RAf & KENY G2 &aS8StF 2N Fy20KSNE GKS dza$S 2F GKNBIFG G2
the infliction of either physical or emotional anguish upon the victim/survivor are among the criteria considered by

Minnesota State Law concerning Ciriad Sexual Conduct.
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Persons Protected by Title IX

All students, faculty and staff are protected from sexual violence regardless of sexual orientation; fulltompart

with or without disabilities; male or female; immigration or citizenship status @mational origin.Under Title IX a
school is obligated to respond to all claims of sexual violence regardless of the gender of the perpetrator, including
samesex sexual violence claims.

6)#4)-3873526) 6/ 238 2)SEKUAR YIOLENGE%S 5 2 %3
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ordinances relating to criminal sexual violendéhe Adler Graduate School will do whatever possible to offer safety,

privacy and support to victisisurvivors of sexual violencé. 8 8 A a0 Ay 3 (G KS GAOGAYKEAdINDBAG2NI A4 (GKS {OK22f Q& LINA
concern. The Adler Graduate School will assist the victim/survivor of sexual assault in contacting the appropriate

agency (listing attached)f the assault takes placon School premises, or off School premises but includes someone

associated with the Adler Graduate School, the survivor should immediately contact one of the Title IX Coordinators,

either Vice President for Finance and Administration, Kathy Bengtsoinemt® for Student Success Services, Meg

Whiston for assistanceThe Title IX Coordinators may not reveal the name of the victim/survivor unless she/he

chooses to be identifiedln any case, the victim/survivor of sexual violence will be given the szmeé numbers of

local law enforcement agencies and sexual violence centers that can be called upon for immediate help. No

retaliatory action may be taken against any person who makes a complaint, or any member of the Adler Graduate

School who serves as administrator or advocate or is the subject of a complaint.

If the assault is perpetrated by a student, faculty, staff or board member of the Adler Graduate School, either on
campus or during an effampus, schoedponsored event, criminal, civil and sahspecific disciplinary action may be
taken that could include dismissal, immediate termination and/or the notification of appropriate licensing boards.

In the case of sexual violence, the objective is always to achieve resolAjmlicable considerains and steps are
listed below.

1. Filing criminal charges with local law enforcement officials in sexual violence cases.

2. The prompt assistance of School authorities, at the request of the victim/survivor, in notifying the appropriate
law enforcement officia and disciplinary authorities of a sexual violence incident.

A prompt investigation and resolution of sexual violence complaints by institutional authorities.
! &SEdzZ f GrzfSyO0S OAOUAYQAKAJINIAG2NDE OB NOADANYSA2YNIAY YR (GKS LINBaSyO
other support person at any disciplinary proceeding concerning a sexual violence charge.

5. Notice to a sexual violence victim/survivor of the outcome of any institutional disciplinary proceedings
concerning a sexual violence complaiansistent with laws relating to dating practices.

6. The complete and prompt assistance of institutional authorities, at the direction of law enforcement
authorities, in obtaining, securing, and maintaining evidence in connection with a sexual violenertincid

7. The assistance of institutional authorities in preserving for a sexual assault victim/survivor material relevant
to institutional

8. The assistance of institutional personnel, in cooperation with the appropriate law enforcement authorities, at
asexuala &1 dzf G GAOGAYQaAKAdMINDAP2NNRA NBIljdzSaidz Ay aKASEtRAY3I (KS GAOUGAYKkaAdINDA D
alleged perpetrator, including transfer of the victim/survivor to alternative classes or employment station if
such changes are feasible.

Investigations and Hearings
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1. A formal complaint must include a written statement directed to the Adler Graduate School Title IX Coordinators
signed by the complainant and specifying the incident of sexual violence and person(s) inTdlgeRresident,
with the Board Che NLISNE 2y 2 g Af £ O2 Y LINFha Besieit andyBeaki Thiakparsoa Wiy S a LI y St £ @
investigate the complaint and review findingBhe President and Board Chairperson will decide whether
circumstances reported warrant further investigatiolfi.further investigation is warranted, one additional senior
administrator or Board Member (two if the President is the subject of the complaint) will be added to the panel,
resulting in a thregperson panel.

2. If aninvestigation is warranted, the President @aBJl Chairperson (if the President is the subject of the
complaint) may not inform the person complained against of the name of the complainant and the circumstances
of the complaint. The complainant can ask for complete confidentiality in response twal séolence incident.
The investigation will be limited to what is necessary to resolve the complaint or to make recommendétions.
is necessary to speak to individuals other than those involved in the complaint, it will be done only after informing
the complainant and the perpetrator.

All parties will have the opportunity to present relevant witnesses and other evidence and to seek legal counsel.

The panel will remain in communication with the complainant and the alleged perpetrator until a decision
concerning the complaint is reached.

5. The panel will address and reach a decision in an efficient and effective manner. To the extent possible, a decision
will be reached within 60 days of the date when the formal complaint is received.

6. Confidentialityg as it concerns persons not involved in the formal complainill be observed on behalf of all
parties involved in the formal complaint.

7. After conducting its investigation, the panel will make a written repdirit is determined that there has been
sexual violence and corrective action is required, the panel will specify the circumstances and the appropriate
action(s) required.

8. The purpose of any corrective action to resolve a complaint will be to correct or remedy the injury, if any, to the
complainantand to prevent further violenceSuch corrective actions may include but are not limited to verbal
and/or written reprimand, suspension, dismissal or terminatidine panel may recommend dismissal, transfer or
suspension of the perpetrator.

9. The panel wilfollow-up with the complainant within 15 days of apparent resolution to determine if sense of
resolution is sustained.

The School will entertain appeals as they pertain to the remedy and sanctions. The School is committed to protecting

the complainant in the educational setting during the period of appeal while keeping the appeals process equal for

both parties. For instance, if the perpetrator files an appeal because the sanctions brought against the perpetrator

seem too severe, in corast, the complainant can also file an appeal over the sanctions not being severe

enough. This can occur even if the findings are favorable to the complainant. If any party to a process of resolution

and final decision related to this policy believesragedural error has been made and/or pertinent information has

come to light following such a process that has otherwise been completed, a requesppemethe process may be

4dzo YAGGSR (2 ! D{Q& t NBaARSy({ 6!l aalevisecampitdprotedurekor & y2i 6SSy (KS &dzoaS0i0 27
Board Chairperson for consideratiolf.the panel determines that sexual violence has occurred, the perpetrator does

not have the opportunity to appeal that decision.

RETALIATION
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Under Title IX laws it is unlawful to retete against a person who filed a complaint either on their own behalf or
behalf of another person, or against any witnesséke School is prohibited from retaliating against anyone involved
in an investigationTitle IX requires the School to protetiet complainant or witnesses from retaliation and ensure
their safety.

Policy as established by Administrative Council, Adler Graduate School

As members of an education community, students, faculty, staddmahistrators must be able to operate in mutual

trust and respect. Any violation of trust, including acts of sexual violence and sexual harassment will not be tolerated.

Students, faculty, staff, volunteers and administrators must be assured that tHerAdiete School will act to

prevent such misconduct and, if it occurs, persons responsible will be subject to disciplinary action. Incidents of sexual

violence will be treated as violations of the code of criminal sexual conduct and dealt with undieitients of

sexual harassment will be addressed according to the Adler Graduate Schoo!
is against institutional policy for any member of the school community to retaliate against any individual for reporting

anincident of sexual violence or sexual harassment.
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